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l. OBIIME ITOJIOKEHUA

1.1. TlomoxeHHMEe O HOPMATHBHOM JIOKAJIbHOM akTe | ocynapcTBEHHOro OIOKETHOTO
JIOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUYPESXKICHHUsI ACTCKUN can KoMmOuHHMpoBaHHOTO BHua Nel(
Kpacnorsappaetickoro paiiona Cankr-IlerepOypra (nanee — I[lonoskeHune») ycraHaBIMBaeT €IUHbBIC
TpeOOBaHUS K HOPMATHBHBIM JIOKAJbHBIM aKTaM, UX MOATOTOBKE, O()OPMIIEHUIO, YTBEPKACHHUIO,
BCTYIUIEHUIO B CUILY, BHECEHUIO U3MEHEHUI U OTMEHE.

1.2.Hactosimiee [lonoxxenue sBiasieTCs HOPMATUBHBIM JIOKAJbHBIM aKTOM ['0CyapCTBEHHOTO
OIO/IPKETHOTO JIOLIKOJIBHOTO 00pa30oBaTEIbHOTO YUPEKICHHUA AECTCKUN caji KOMOMHHUPOBAHHOTO
Buna NelO KpacHorBapaeiickoro paiiona Cankt-IletepOypra (manee - I'BJIOY) u o6s3arenbHO K
WCTIOJTHEHHUIO BCEMH YYaCTHUKAaMHU 00pa30BaTeIbHBIX OTHOLICHUH.

1.3.IlomoxeHne MOATOTOBIICHO Ha OCHOBaHWHM 3akoHa «0O0 oOpaszoBanmm B Poccuiickoii
Oepnepanun», TpynoBoro kojaekca PO (manee — TK PO), I'paxnanckoro Konekca PO (nanee — 'K
P®), Ycrasa I'BJIOY.

1.4 Jlokanbubiid HOpMaTHBHBIM akT 'BJIOY (nanee — nokanbHBIA aKT) — 3T0 HOPMATUBHBIN
MPaBOBOM JIOKYMEHT, COJEpKalluii HOPMBI, PEryaupyrolme o0pa3oBaTelbHbIe OTHOIICHUS B
I'BIOY B mpeaenax cBOEW KOMIIETEHIIMM B COOTBETCTBMM C 3aKOHOJATENILCTBOM Poccuiickoit
®denepannu, B mopsiake, yctaHoBaeHHOM YctaBoMm ['BJIOY.

1.5. Jlokansuble akTel I'B/IOY neiicTByeT TOiBKO B Mpeaenax AaHHOM o0pa3oBaTelbHOU
OpraHU3aly U HE MOTYT PETYIUPOBATH OTHOLIEHUS BHE €€.

1.6. JlokanbpHBIE aKThl U3AIOTCS IO OCHOBHBIM BOIIPOCAM OPraHM3allid U OCYIIECTBICHUS
obpazoBatenbHOl AestenbHOCTH [ BJIOY.

1.7. JlokanpHble aKThl, COOTBETCTBYIOLIME BCEM TpeOOBaHUSAM 3aKOHoOJaTesnbcTBa P,
SIBIIAIOTCS 00513aTENBHBIMH K UCTIOJTHEHHUIO BCEMH YYaCTHUKaMH 00pa30BaTeIbHBIX OTHOIICHHIA.

1.8. HopMmbl TOKanbHBIX aKTOB, YXY/IIAIOIIME MOJIOXKEHNE O0yUYarolUXcsl NI paOOTHUKOB
OO 1o CpaBHEHHMIO C TMOJIO)KEHHEM, YCTAHOBIIEHHBIM 3aKOHOJATEeNbCTBOM 00 00pa3oBaHHU,
TPYAOBBIM 3aKOHOAATEIBCTBOM JINOO TMPUHATHIE C HApPYLUIEHHUEM YCTAHOBJIEHHOI'O IOps/Ka, HE
npuUMeHs0TCs U nojiexar ormene I'6/I0Y.

1.9. Jlokansuble akTbl I'BJIOY yTpaunBaioT cuiy (HOJHOCTHIO WM B OTAEIBHOM YacTu) B
CJHEAYIOLIUX CIIyYasx:

e BCTYIUIEHHE B CHILY aKTa, IPU3HAIOLIETr0 JAHHbIHN JIOKAIbHBIN aKT YTPATUBILIUM CHILY;

e BCTYIUICHHE B CHIIy JIOKAQJbHOTO aKTa OOJbIIeH FOPUIUYECKOW CHUIIbI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHHUSIM JIaHHOTO JIOKAJIbHOT'O aKTa;

e [DU3HAHUE CYIOM WIM MHBIM YIOJHOMOYEHHBIM OpraHOM TOCYJapCTBEHHOH BJAacTH
nokaneHoro akta I'b/I0Y npotuBopeuanium 1elcTBYIONIEMY 3aKOHOIaTENbCTBY.

1.10. JIokanenseli akt I'BJIOY, yrpatuBmunii cuiny, He NOMJIEKUT UCTIOJHEHUIO.

ILIEJIM U 3AJJAYUA ITOJIOKEHU A

Lensamu u 3agavuamu HacTosero [lomoxeHue SBISIOTCS:

e CO3JIaHHEC CIMHOM M COTIIACOBAaHHON CHCTEMBI JIOKAIBHBIX akToB ['BJIOY;

e oOecrieueHre MPUHITUIA 3aKOHHOCTH B HOpMOTBOpueckoi aesrensHocTd [ BIOY;

e COBEPIIICHCTBOBAHKE IIpOIlecca TMOATOTOBKH, OGOPMIICHHS, YTBEPXKICHUSH pPean3aIliuu
JIOKAJILHBIX aKTOB;

e IIPEIOTBpAIICHUE JAYOJMPOBAHUS PETyJUPOBAHUS OOIIECTBEHHBIX W 00pa30BaTEIBHBIX
otHomeHuii B I'BJJOVY.

. BUAbI JIOKAJIBHBIX AKTOB

3.1. B cootBerctBUM ¢ YcTaBoM aesrenbHocTs I'B/IOY pernmamenTupyercs clieqyromumu
BUJAMHU JIOKQJIBHBIX AKTOB: IOJOYKEHUS, IOCTAHOBJIECHUS, PEIICHHs, IPUKA3bl, PACIOPSIKEHUS,



WHCTPYKIMH, JOKHOCTHBIE HHCTPYKIIUH, MpaBuia. [IpeacTaBneHHbli epeyeHb BUI0B TOKAIbHBIX
AKTOB HE SBJIICTCS NCUYCPIBIBAFOIIINM.

3.2.Jlokanbuble akTbl [ BJIOY MoryT ObITH Ki1acCU(UIIMPOBAHBI:

v Ha rpynnsl B COOTBETCTBUM ¢ kKomneTeHuueit ['6J0Y:

® IOKAJTbHBIE HOPMATUBHBIC AaKTHI, PETJIAMCHTUPYIOIIUE YIIPaBICHHE O00pa30BaTeIbHON
Opra”Hu3aluei;

® IOKAJIbHBIE HOPMATHUBHBIC aKThl, PETJIAMCHTHPYIOIINE OPTaHU3aIlMOHHBIC AaCIIeKTHI
JESITEIBHOCTH 00pa30BaTEIbHON OpraHU3aIIHH;

® IOKAJIbHBIE HOPMATHBHBIC AaKThl, PErJIaMEHTUPYIOUIHE OCOOCHHOCTH OpraHu3aluu
00pa30BaTeIbHOTO IpOIIECCa;

® IOKAJTbHBIE HOPMATHBHBIC aKThI, PETJIAMEHTUPYIOIINE OIEHKY M y4eT 00pa3oBaTelbHBIX
JTOCTIKCHHUHN 00yJaroImxcs;

® IOKATbHBIE ~ HOPMATHUBHBIC  aKThl, PETIAMCHTHPYIOIIWE  YCJIOBHS  PealU3aluu
00pa3oBaTeNbHBIX TPOTPaMM,;

® IOKaJIbHBIE HOPMATHBHBIE AaKThl, PETJIAMEHTUPYIOLIUE TMpaBa, OOS3aHHOCTH, MEpPbI
COIMATILHOW TTOIJICPIKKH 00YJarOIIUXCsl 00pa30BaTeILHOM OpraHU3aIUy;

® IOKATbHBIE ~HOPMATHUBHBIC AaKThl, PETIAMEHTUPYIOLIHNE TIpaBa, OOS3aHHOCTU W
OTBETCTBEHHOCTH PAOOTHUKOB 00pa30BaTEIHLHON OpPTraHU3allnK;

® JIOKAJTbHBIE HOPMATHBHBIE aKThI, PETIIAMEHTHUPYIONHE 00pa30BaTeIbHBIC OTHOIICHHS,

® IOKATbHBIE HOPMATUBHBIC AaKThl, PETJIAMEHTHPYIOIIME OTKPBITOCTH U JOCTYHMHOCTH
uHbOpMAIIUU O JAeSTEILHOCTH 00pa30BaTEIbHOM OpraHu3alliu;

® IOKAJIbHBIE HOPMATUBHBIC AaKTBI, PETJIAMEHTHPYIOIIHE OIUIaTy TpyAda paOOTHUKOB
00pa30BaTeIbHON OpraHu3aIlNu.

4 0 CTENEHHU 3HAUMMOCTH: 00s13aTeIbHbIE U HEOOs3aTENbHBIE;

v 1o cdepe AeUCcTBH: 00IIero XapakTepa U CIEIHaIbHOrO XapaKTepa,

v o Kpyry JHI: pacmpocTpaHsmomuecs Ha Bcex pabotHukoB ['BJIOY u He
pacnpocTpaHsIoNMecs Ha BceX padOTHUKOB OpraHU3aIHu;

v o Ccrnoco0y MpUHATHA: NpuHUMaemble pykoBoautenem ['BJIOY enuHonmuno u

MPUHAMAEMbBIE C YYETOM MHEHHsS NPEICTABUTEIBHOTO OpraHa y4YaCTHUKOB 00pa3oBaTEIbHBIX
OTHOIIICHUI;

v [0 CPOKY JAEMCTBHS: IOCTOSSHHOIO JEMCTBUA U OECCPOUHBIE C OIPEACIECHHBIM
CPOKOM JIEHUCTBHS;
4 110 CPOKY XPaHEHHUs: IOCTOSTHHOTO XpPaHEHUs , 75 JIET U APYyTHE.

IV. IOPAJOK NOAT'OTOBKH JIOKAJIBHBIX AKTOB

B I'BIOY ycranaBnuBaeTcs CieIylOIUN MOPAI0K HOATOTOBKH JIOKAJIbHBIX AKTOB:

4.1. NTHMIMaTOpOM MOATOTOBKH JIOKAIBHBIX aKTOB MOTYT OBITh:

e YUPEAUTEIID;

e OpraHbl YIpaBJIeHUs 00pa30BaHUEM;

e amuaucTpanysa ['BJIOY B nuiie e€ pykoBoUTENs, 3aMECTUTENIEH PYKOBOIUTEIS;

e OpraHbl rocy1apcTBEHHO-001ecTBeHHOT0 ynpasieHus [ BJIOY;

¢ Y4aCTHUKH 00pa30BaTEIbHBIX OTHOLICHUH.

OcHOBaHMEM MJI1 NOJATOTOBKU JIOKAJIBHOIO aKTa MOTYT TakKKe SBJIATbCSA W3MEHEHUS B
3aKoHozaTenbcTBe PO (BHECEHNE U3MEHEHU, N3/1aHNe HOBBIX HOPMATHUBHBIX IIPABOBBIX aKTOB).

4.2. TIpoeKT JIOKaJIbHOTO aKTa TOTOBUTCA OTAEIbHBIM pPAOOTHUKOM WM TPYHIOH
pabotHukoB 1o nopyudeHuto pykosoaurens 'B/IOY, a takxke opranom camoymnpasienus ['bJIOY,
KOTOPBIN BBICTYIIWJI C COOTBETCTBYIOIIEH WHUIIMATHBOM.

4.3. IloaroroBKa JOKAJIBHOTO aKTa BKIIOYAET B ce0s M3y4YeHHE 3aKOHOJATENIbHBIX U MHBIX
HOPMAaTUBHBIX AaKTOB, JIOKaJdbHBIX akToB I'BJIOY, permameHTHpyrOIUX TE€ BOIPOCHI, KOTOPBIE
MIPENNoaraeTcsi OTPa3uTh B MPOEKTE HOBOI'O aKTa, U HA ATOW OCHOBE BBHIOOP €ro BUAA, CONEPIKAHUS
U TpE/ICTaBJICHUE €T0 B MUCbMEHHOU (opme.



4.4. TlonrotoBka HamOojee BaXXHBIX JIOKAJbHBIX AKTOB (IIPOEKTOB pEIIEHUH coOpaHMH,
MIEJICOBETOB, OPraHOB CaMOYIIPaBJIEHUS, IPUKA30B, MOJI0KEHHM, MPaBUIT) JOJKHA OCHOBBIBATHCS HA
pe3yibTaTax aHajau3a OCHOBHBIX CTOpoH naesarenbHocTH ['BJIOY, TenpeHuuii e€ pa3Butus u
CJIO)KUBIIEHCS CUTYallUH.

4.5. Tlo Bompocam mpuema Ha paboTy, IEPEeBOIOB, YBOJbHEHUH, IPEAOCTABICHHS OTITYCKOB,
MOOUIPEHUN WM TPUBIEYEHHS COTPYAHMKOB K JHUCHUUIUIMHAPDHOW WM  MaTepHabHOU
OTBETCTBEHHOCTH M3/1al0TCs NIPUKa3bl, B coorBeTcTBUU ¢ TK PD.

4.6. IIpoexT JIOKaIbHOTIO aKTa MOAJIEKUT 00sI3aTENIbHOM MPaBOBOM SKCIEPTU3E U MPOBEPKE
Ha JIUTEPATypHYIO TPAaMOTHOCTbh, KoTophlie mpoBoasTcs I'B/IOY camocTosTensHO OO ¢ ydacTHeM
IIPUBJICYEHHBIX CHENUANIUCTOB. JIOKAJIBHBIM aKT, HE MNPOLIEAIINNA INPABOBYIO JKCIIEPTH3Yy, HE
MO/JIEXKUT PACCMOTPEHUIO U IPUHSTHIO.

4.7 IIpoeKT JOKaJmhbHOTO aKTa MOXET OBITh TIpeACTaBiIeH Ha oOcyxkaeHue. Dopmbl
MPEACTaBICHHUS JUIA OOCYXKAECHHUS MOTYT OBITh pPa3IUYHBIMHU, HAlpHUMEp, pa3MelleHHe MpPOeKTa
JIOKaJIBHOTO aKTa Ha HHPOPMAIIMOHHOM CTEHJIE B MECTE, JJOCTYITHOM JIJISI BCEOOIIero 0003peHus, Ha
caiiTe, HAIpaBJICHUE IIPOCKTAa 3aMHTEPECOBAHHBIM JIMLAM, IIPOBEACHUE COOTBETCTBYIOLIETO
coOpaHus ¢ KOJJIEKTUBHBIM 00CYKIEHHUEM MPOEKTa JIOKAIBHOTO aKTa U T. 1.

4.8.1Tpu He0OXOAMMOCTH JIOKAIBHBINA aKT MPOXOJUT MPOILETYPY COTJIACOBAHUSI.

4.9.Cpoku ¥ TOpsIOK pa3pabOTKU MPOEKTa JIOKAIBHOIO aKTa, MOPSAJOK €ro COrjlacoBaHUS
yCTaHaBJIMBAETCA JIOKAJTBLHBIM aKTOM IO BeeHHIO jaenonpou3BoacTea B ['BIO0Y.

V.IIOPAAOK NPUHATUA U YTBEPKIAEHUSA JIOKAJIBHOI'O AKTA

5.1.JIokanbHBIA  aKT, TMPOMICANIMNA TMPaBOBYID U JIUTEPATYPHYIO OKCIEPTH3Y, a
TaK)Ke MpOLENypy COTIAaCOBAHMS, MOMJIEKNT MPUHATUIO U yTBepkAeHUIo 3aBeayrommm ['5/I0Y B
cootBeTcTBUU ¢ YcTaBom ['BJIOY.

5.1.Jlokansuble akTel I'B/IOY Moryt mpuHHUMaTbes PYKOBOAMTENEM, OOLIMM cOOpaHueM
pabOTHUKOB, COBETOM TPYIOBOIO KOJUIEKTHBA, IE€JAarorMuecKUM COBETOM, MeToanueckum
COBETOM, OpPraHOM TOCYJapCTBEHHO-OOIIECTBEHHOIO YIpPaBICHUS JUOO MHBIM  OpPraHoM
camoymnpasienus ['BJIOY, HaneneHHBIM MOJTHOMOUYUSMH II0 TPUHATHIO JIOKAJTBHBIX aKTOB B
cootBeTcTBUM ¢ ycTaBoM ['BJIOY — no npenMeram ux Be€HUS U KOMIIETEHIMH.

5.2.1lpu NpUHATHM JTOKAJIBHBIX aKTOB, 3aTPAaruBalOLIMX MpaBa 00ydyarolUXCs, YUUTHIBAECTCS
MHEHHE COBETOB 00yUaroIINXCsl, COBETOB POIUTENEH, PEACTaBUTEIBHBIX OPraHOB 00 yJaroIUXCs.

5.3.He mnomyiexar NPUMEHEHUIO HOPMBI JIOKAJIBHBIX AKTOB, YXYAIIAIOIIHAE IOJIOKEHUE
paOOTHUKOB IO CPAaBHEHUIO C TPYIOBBIM 3aKOHOAATEIbCTBOM, KOJUIEKTUBHBIM JOTOBOPOM,
COTJIAICHUSIMH, a TaK)K€ JIOKAJIBbHBIC AKThI, NPUHATHIC C HApPYLICHUEM IIOps/IKAa ydeTa MHEHUs
MIPEICTABUTEIBHOTO OpraHa pabOTHHKOB.

5.4. Ilpomenmmii npoueaypy NPUHATHS JIOKAJIBHBIA aKT YTBEPXKAACTCS PYKOBOIUTEIEM
I'BJIOY. Ilpouenypa yrBepxkaeHus ohopmisercss I100 NOANUCHI0, TUO0 MPUKA30M PYKOBOIUTEIS
I'BAOY.

5.5.JlokanbHbBI aKT BCTyHMaeT B CHJIy C MOMEHTA, YKa3aHHOrO B HeM, JIMOO, B ciy4ae
OTCYTCTBHS TaKOr'0 yKa3aHMs, IO UCTEYEHUW 7 KaJEHAAPHBIX JAHEH C JaTbl NPUHATUSA JTAHHOTO
JIOKQJIBHOTO aKTa.

JlaToil mpuHATHS JIOKAJBLHOTO akKTa, TpeOyromero yrBepxacHus pykopoguteiaem ['BIOY,
SIBJIAETCA JaTa TAKOI'O YTBEP KICHUS.

5.6. Ilocne yTBepx AeHHUS JTOKAJIBHOTO aKTa MPOBOJMTCS MpOLEeaypa O3HAKOMIICHUS C HUM
YYaCTHUKOB 00pa3oBaTeNbHBIX OTHOILEHUH, HA KOTOPBIX PACHPOCTPAHAIOTCS MOJOKEHUS JaHHOTO
JOKaJbHOro akta. O3HaKOMJICHHE C JIOKAJIBHBIM aKTOM O(OpMIIsieTCs B BUAE POCIMCH PaOOTHUKOB
C yKa3aHUEM JaTbl O3HAKOMJICHMS JIMOO HAa CaMOM JIOKAJIbHOM aKTe, JIMOO Ha OTJECIIbHOM JIUCTE
03HAaKOMJICHHS, IPUJIATa€MbIM K HEMY.

VI. OPOPMJUIEHHUE JTOKAJIBHOI'O AKTA



6.1. Odopmienue JOKaTbHOTO aKTa BBHIMOIHSIETCS B COOTBETCTBUHM C TpeOOBaHUSAMHU
«l"ocymapCTBEHHON CHCTEMBI JIOKYMEHTAIIMOHHOTO obOecnedeHus ympasieHus. OCHOBHbBIE
nonoxenus. Ooue TpeOoBaHNA K TOKYMEHTaM U CIYX0aM JTOKyMEHTAIlMOHHOTO O0eCIIeUeHHs», a
TaKke HOpPMaMH «YHU(UUUPOBAHHOM CHCTEMbl JOKYMEHTAIlMH. YHHU(QHUIMpPOBAHHAS CHCTEMa
OpTraHU3aIMOHHO-PACTIOPSAUTEILHON JOKyMeHTauu. TpeboBaHus K OGOPMIICHHIO JOKYMEHTOB.
I'OCT P 6.30-2003» (ytB. [loctanoBnenuem I'occrangapra Poccum ot 03.03.2003 N 65-ct «O
MPUHSATUU U BBEJICHUM B JIEUCTBHE rocydapcTBEHHOTO ctanaapta Poccuiickoit denepanuny). [Ipu
3TOM CTPYKTYpa JIOKAJIBHOI'O aKTa JIOJKHA 00ecreynBaTh JIOTUYECKOE Pa3BUTHE TEMbI IIPABOBOTO
perynupoBanus. Eciu TpeOyercs pa3bsiCHEHHE 1IeTiei 1 MOTHBOB MIPUHSTHS JIOKAJTHHOTO aKTa, TO B
MPOEKTe JaeTcsi BCTYHMUTENbHAs 4acTh — mpeamOyna. [lomoskeHuss HOPMATHUBHOTO XapakTepa B
npeaMOyily He BKIIIOYAIOTCS.

6.2.HopMatuBHBIC TIpeAnucanus OGOPMISIOTCS B BHJIE IYHKTOB, KOTOpPBIE HYMEpPYIOTCS
apabckuMu 1UdpamMu ¢ TOYKOH M 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT TOJpa3aensThcs Ha
MOJAMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM LIU(PPOBYIO HYMEpaIHIo.

6.3.3HaunTenpHBIE TIO O00BEMY JIOKAJBHBIE aKThl MOTYT JEIUTHCS HA TJIaBbl, KOTOPHIE
HYMEpYIOTCSl pUMCKUMHU U(paMu U UMEIOT 3ar0JIOBKH.

6.4.Ecnu B JIOKaTbHOM aKTE MPUBOIATCS TAONHIIBI, TpadUKH, KapThl, CXEMBI, TO OHHU, KaK
MIPABUIIO, TOJIKHBI OPOPMIIATECS B BUJE MPUIIOKEHUH C 3aT0JI0BKaMH, a COOTBETCTBYIOIINE TyHKTHI
aKTa JIOJDKHBI UMETh CCHUIKH Ha 3TU MPUIIOKEHUS.

6.5.JIokanbHBIN aKT ¢ MPUIIOKEHUSAMHU JOJIKEH UMETh CKBO3HYIO HyMEpAIlHIO CTPAHULL.

6.6. JloxkanpHBIH aKT WU3Jaraercd Ha TOCYJapCTBEHHOM s3blke P® u  nomkeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JIOKQJIBHOTO aKTa JOJKHA OBITh JIOTHUECKH OOOCHOBAHHOW, OTBEYAIOIICH
HENSIM U 33Jja4aM MPaBOBOTO PETYIUPOBAHUSA, & TaKKe 00ECTIeUnBAIOIIEH JIOTUYECKOE Pa3BUTHE U
MpaBWJIbHOE IIOHUMAHUE JIaHHOTO JIOKAJIbHOI'O aKTa.

6.8. B nmokanbHBIX aKTaxX AArOTCs OMPEENICHUs BBOJIUMBIX IOPUIUYECKUX, TEXHUUECKUX U
JIPYTHX CIIEIUATBHBIX TEPMUHOB, €CJIM OHU HE SIBISIFOTCSI OOIIEU3BECTHBIMH U HEYITOTPEOISICMBIMU
B 3aKOHO/aTenbCcTBe Poccuiickoit denepannu U peruoHaIbHOM 3aKOHOAATETIhCTBE.

6.9.B nokanpHOM aKTe He JOIMyCKaeTCs MepeniCchIBaHIE OOIBIINX TEKCTOB M3 HOPMATUBHBIX
JIOKyMEHTOB (3aKOHOB, YKa30B, MOCTaHOBIEHUN U mp.). [Ipy HEOOXOAMMOCTH 3TO Jenaercs B
OTCBIJIOUHOM opme.

VII. OCHOBHBIE TPEBOBAHUA K JIOKAJIBHBIM AKTAM

JlokanbHbie akTbl OO OIKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSM:

7.1. Ilonoxenue

JIOJKHO COZiepKaTh ClIEAYIole 00s3aTeNbHbIe PEKBU3UTHI: 0003HaYEHUE BH/JIA JIOKAJIBHOTO
aKTa; e€ro HalMEHOBaHME, TPU(BI NMPUHATUS U YTBEP)KICHMS, COIJIACOBAHUS, PErMCTPALMOHHBIN
HOMEp M JaTy, TEKCT, COOTBETCTBYIOIIUNA €r0 HAaMMEHOBAHMIO; OTMETKY O HAJIUYUU HPUIIOKEHUS
U COIIaCOBaHUs.

7.2. IlpaBuaa

JOJDKHBI COJIEpKaTh CIIEAyIole 00s3aTebHble PEKBU3UTHI: 0003HaYEHUE BU/A JIOKAJILHOTO
aKkTa; €ro HaMMEHOBaHUE, I'pU(bl NPUHATHA U YTBEPKIACHUSA; TEKCT, COOTBETCTBYIOLIMH €ro
HAaUMEHOBAHMIO; OTMETKY O HAJMYUH MIPUIIOKEHHS, PETUCTPAIIMOHHBII HOMEp U JaTy.

7.3.AHcTpyKIIMH

JOJDKHBI COJIEPKaTh CIIEeAyIole 00s3aTebHble PEKBU3UTHI: 0003HAUEHHE BUA JIOKAJIBHOTO
aKkTa; €ro HaMMEHOBaHUE; IpU(bl NPUHATHA U YTBEPKACHUSA; TEKCT, COOTBETCTBYIOIIMH €ro
HAaMMEHOBAHMIO; OTMETKY O HAJMUYUH MPHIJIOKEHHS; pETUCTPALIIOHHBIN HOMEp U J1aTy.

7.4.IlocTanoBJIeHHE

JOJDKHO COZAEPIKATh CIEAYIore 00s3aTenbHble pEKBU3UTHI: 0003HAYEHUE BU/IA JIOKAJILHOTO
aKTa, €ro HaMMEHOBaHME, MECTO U ATy NMPUHATHSA, TEKCT, COOTBETCTBYIOIUI €ro HAaMMEHOBAHUIO;
JOJKHOCTD, (paMUITMIO, MHUIIMAIBI U TIOIHCH JIMIIA, BBIHECIIETO MIOCTAHOBICHUE; OTTUCK TEYaTH.



7.5. Pemienust

JTOJIKHBI COJIEPKaTh CIEIYIOIINEe 00s13aTeNIbHbIE PEKBU3UTHI: 0003HAYEHUE BU/1A JIOKAJIIBHOTO
aKTa; MECTO W JaTy MPHHATUS, TEKCT, JOJDKHOCTh, (PaMWINIO, MHULMAIBI U TOANUCH JIWIA,
IIPUHSABLIETO PELIEHUE, OTTHCK [1€YaTH.

7.6. Ilpuxa3ssl u pacnopsikenust pyxosoguresnst ' bJIOY nomkHbl coaepkath ciaeayronme
o0s3aTenbHble PEKBU3UTHI: 0003HAUEHHE BUJA JIOKAJIBHOTO aKTa M €ro HauMEHOBAaHHE; MECTO U
JaTy TIPUHATHS, PErHCTPALIMOHHBIA HOMEP, TEKCT, JOKHOCTh, (PaMHIIMIO, HHUIMAIBl U TOIMHUCH
pykoBoautens ['B/IOY. [Ipukassr u pacniopsokenust BeImoaHsA0TCs Ha O0nanke ['BJIOY.

7.7. IIpOTOKOJIBI H AKTHI

JOJDKHBI COJIEpKaTh CIIeayIole 00g3aTelbHble PEKBU3UTHI: 0003HaYE€HUE BU/IA JIOKAJILHOTO
aKTa; MECTO U JaTy IPHUHSITHUS, HOMEp; CHUCOK INPUCYTCTBYIOLIUX; TEKCT, COAEPKAIUNA ITOBECTKY
IHs, ONHMCAHME XOJa, MOpAIKAa W MpPOLENypbl COBEPUIAEMBIX ONPEAEICHHbIX (IOPUIUYECKU
3HAYMMBIX) JAEUCTBUI TMOO OTCYTCTBHE ONpENICHHBIX (DAKTOB; JOKHOCTD, (PaMHIMIO, HMHUIHAIIBI
U MOAINUCH JHNA (JIHI), COCTABUBIINX WA NMPUHUMABIIMX Y4aCTHE B COCTABICHUM MPOTOKOJIA WIN
aKTa.

7.8. MeTonnuyeckue peKOMeHIaUuu

JOJDKHBI COJIEPIKaTh CIIEyIONIUe 00s3aTeIbHbIE PEKBU3UTHI: 0003HaYEHUE BU/IA JIOKAJILHOTO
aKTa, MECTO U J1aTy NPUHSATH, €r0 HAUMEHOBAaHUE, TEKCT, COOTBETCTBYIOLINI €ro HAMMEHOBaHUIO U
coJieprKallluil yka3aHUe Ha BUJ, HAUMEHOBAHUE U JaTy NPUHATHS NPABUI WIK UHCTPYKIHUNA, HOPMBbI
KOTOPbIX  Pa3bsSCHAIOTCA,  KOHKPETU3UPYIOTCS ~ WIM  JACTAIM3HPYIOTCS  METOAMYECKUMHU
PEKOMEHIAMAMU; JIOJDKHOCTD, (haMIIIUSI, WHUIMAIB JUIa (JIMI), COCTABUBIIUX METOAMUYECKUE
pEeKOMEHALNY.

7.9. IlporpaMMbl M MJIAHBI

JIOJDKHBI COJIEprKaTh CIeayIole 00sa3aTenbHble PEKBU3UTHI: 0003HAUCHHE BUAA JOKAJIBHOTO
aKTa; MECTO W JaTy MpPHUHSITHS, YTBEPXKICHHS, HAUMEHOBAaHUE U TEKCT JIOKAJIBHOTO aKTa,
COOTBETCTBYIOIIHME €r0 HAMMEHOBAHUIO.

7.10. 1o/5KHOCTHAS MHCTPYKIMA

JloyKkHOCTHAsT MHCTPYKIMS paOOTHMKA TOJDKHA COJEpXkAaTh CIEAYIOUIME pa3felibl: o0lne
MIOJIOKEHUSI; OCHOBHBIE 3ajlaud, IIpaBa, IPeNOCTaBiIseMble PaOOTHUKY M €ro 00s3aHHOCTY;
B3aUMOJICHCTBHS; OTBETCTBEHHOCTh 32 HEKAUYECTBEHHOE U HECBOEBPEMEHHOE BBINOJHEHHE
(HeucrnoyiHeHHE) 00s13aHHOCTEN, MPEIYCMOTPEHHBIX MTOKHOCTHOM HMHCTPYKIIMEH; TpeOOBaHUS K
pabOTHUKY.

I[Ipu  pa3paboTke  AOHKHOCTHBIX  HMHCTPYKIHMM  paOOTHUKOB  PEKOMEHIyeTcCs
pykoBozcTBoBaThes [Ipuka3zom Munsapascoupassutus P® ot 26 asrycra 2010 roga Ne 7611 «O0
yTBepkaAeHUH EnuHOoro KBanupuKalMOHHOTO CHPAaBOYHHMKA JIOJDKHOCTEH PYKOBOJIUTEINIEH,
CHEeLMATMCTOB M ChOyXammx, pazaen «Kpanu@ukanuoHHbIE XapaKTEPUCTUKU JOJDKHOCTEH
paboTHUKOB  00pa3oBaHUsS»  WIM  YTBEPKIEHHBIMM M BBEJIEHHBIMM B  JeilcTBHE
[IpodeccronanbHBIMU CTaHAAPTAMHU.

7.11.I1pu moAroToBKe JOKAIBbHBIX aKTOB, PETYIUPYIOIIMX COLUAIbHO-TPYAOBbIE OTHOIIECHHUS
(HarmpuMep, KOJJICKTUBHBII I0rOBOP, ITpaBUjia BHYTPEHHETO TPYJOBOTO pacHopsiiKa U Ap.) claeryeT
PYKOBOJCTBOBAThCSI PEKOMEHAALMAMHU O HUX.

7.12.Cpenu nokanbHbix akToB I'BJIOY BhIcHIytO ropuanueckyto cuity umeet Ycras ['BIOY.
[Tosromy npunumaemsie B 'BJIOY nokanbHble akThl HE JOJIKHBI IPOTUBOPEUYUTH €€ Y CTaBy.

VIII. PETUCTPALUA JTOKAJIBHBIX AKTOB

8.1. JlokanbHbIE aKThl MPOXOAAT MPOLEAYPY PETUCTPAMU B CIIENUATIEHOM JKypHAJE.

8.2.00s3aTeIbHON pErucTpaluy MoAJIeKaT MOJ0XKEHUs, MpaBuUila, MHCTPYKIHMHU, MPHKAa3bI
pykoBoaurens ['BIOY.

8.3. Peructpanuio JOKaJIbHBIX AaKTOB OCYHIECTBISIET OTBETCTBEHHBIM 3a BeJCHUE
JIeTIONPOU3BO/ICTBA coryiacHO MHCcTpykuuu no nenornpousBoactsy B 'BIOY.



8.4. Peructpanus nosoXeHU, NpaBUil U MHCTPYKIMI OCYIIECTBIISIETCS HE MO3HEE JHS UX
yrBepxkaeHus pykooauteneMm ['B/I0Y, nmpukasos u pacnopsixenuit pykopogurens I'bJIOY — nHe
MIO3/IHEE JHA UX U3JaHUs.

IX. HOPAJOK BHECEHUS U3MEHEHHMSA U JIONMOJJTHEHUH B JIOKAJIBHBIE
AKTBI

9.1. B peiictBytomue B I'BJIOY nokanpHble akThl MOTYT OBITh BHECEHBI W3MEHEHUS W
JIOIIOJTHCHUS.

9.2. Tlopsmox BHECEHHMS] M3MEHEHUM W JOMOJHEHUWW B JOKalbHble akThl ['BAOY
OTpeNieNsieTCs B CaMHUX JIOKAJIBbHBIX aKTaX. B OCTalbHBIX Cllyd4asX WU3MEHEHUsT M JOMNOJHEHUs
OCYILIECTBIISIFOTCA B CJIEAYIOIIEM MOPSIKE:

9.2.1. BHECEHHME M3MEHEHUN M TOTIOJIHEHUH OCYIIECTBISAETCS B MOPSAKE, YCTAHOBIEHHOM B
JIOKaJIbHOM HOPMAaTUBHOM aKT€, Ha OCHOBAaHUU KOTOPOTO BHOCSTCA U3MEHEHUS,

9.2.2. W3MEHEHUs U [OTNOJHECHHS B JIOKAJTbHBIC aKTHI: TIOJOKEHHUS TMPHUHATHIE O0e3
COIVIACOBaHUS C KOJUIETHMAJIbHBIM OpPraHoOM, TMpaBWjia, HWHCTPYKIMH, NPOTPaMMbl, IUIAHBI,
periamenTsl, npukasbl pykoBoautenss ['BJIOY, BHOCATCS myTeM H3JaHUs MpPHUKa3a PYKOBOIUTENS
I'BJIOY 0 BHECEHMM U3MEHEHHI WIIM TOTOJHEHHI B JIOKaJbHBI HOPMATUBHBIN aKT;

9.2.3. u3MeHEHUs U JOMNOJHEHUS B TIOJOXKEHUS, MPHUHATHIE TOCJIE COTJACOBaHUS C
KOJUJIETHAJIbHBIM OpPraHOM, BHOCSTCS IMyTeM u3aaHus npukasza pykoBoautens ['BJIOY o BHecenuu
W3MEHEHUN WU JONOJHEHUWW B JIOKAIBHBIA aKT C MPEIBAPUTEIBHBIM TOJYYEHHUEM OT HEro
corjiacus.

9.3.MI3MeHeHUsT U JOMOJHEHUs B JIOKAIbHBIA aKT BCTYMNAIOT B CWIY C JaThl, YKa3aHHOU B
MpUKa3e O BHECEHUH M3MEHECHHMU WJIM JOMOJHEHUH B JIOKAJIbHBIM HOPMATHUBHBIN akT, a B Ciydyae
OTCYTCTBUS YKa3aHUS B HEM JaThl — I10 UCTEUYCHUIO 7 KaJCHAAPHBIX JHEW C JaThl BCTYIUICHUS
IpUKa3a O BHECEHUU U3MEHEHHI WM JOTOJIHEHUH B JIOKAJIbHBIN aKT B CHITY.

9.4.VI3MecHEeHHsSI W JIOTIOJNHEHHWS B TIPEANHCAHHWS W TPeOOBaHUS, TPOTOKOIBI U aKThI,
METOJMYECKUE PEKOMEHJALMU, aKThl O MPU3HAHMM JIOKAJIBHBIX AKTOB YTPATHBLIIMMHU CHUITy, HE
BHOCSTCS.

X. BAK/IIOYUTEJIBHBIE ITOJIOKEHU A

10.1.Hactosmee IlonoxxeHne moaiexuT o0si3aTEILHOMY COTJIACOBAHHIO C KOJUICTHATBHBIM
opranom 'BJZIOY.

10.2. [TonosxeHue BCTyMmaeT B CUITy € JaThl €ro yreepxkaeHus pykopoaurenem I'6/10VY.

10.3.IlonoxeHNEe yTpauyuBaeT CUIIY B Cllydae NPUHATUSA HOBOro IlonokeHus o JOKaJbHBIX
aKTax.

10.4.Bonpocsl, He  yperyiaupoBaHHble  HactosumM  [lonoxeHuem, — mojsexaT
YperyJIUpOBaHUIO B COOTBETCTBUHU C JEUCTBYIOMUM 3akoHOAaTenbcTBOM P®, Ycraom I'BJIOY u
MHBIMHU JIOKQJIbHBIMM HOpMaTuBHbIMU akTamu I'BJIOY.

10.5. 3a HewcroMHEHWE WM HEHA/JIEKAIIee HCIIONHEHHE TPeOOBaHMIA, YCTAHOBICHHBIX B
nokanbHbIX akTax ['BIOY:

e cotpynuuku I'BJIOY HecyT orBeTcTBEHHOCTH B cooTBeTcTBUM ¢ YctaBoMm ['BJIOY, TK
PO;

e BOCIIUTAHHUKU M HMX POAMUTENN (3aKOHHBIE IMPEACTABUTEIM), HECYT OTBETCTBEHHOCTH B
nopsake U ¢Gopmax, MPeIyCMOTPEHHBIX 3aKOHOAATENbCTBOM Pd, JI0KaIbHBIMM HOPMATHBHBIMU
aktamu ['BJIOY, Ycrapom I'BJIOY.



